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HHOJIOKEHHUE
00 00padoTKe MEePCOHATBHBIX JAHHBIX

1. OO0uue moJ1o:keHust

1.1 Hacrosimee Ilomokenne o6 00paboTKe MEpCcOHAIBHBIX JaHHBIX (nanee — I[lomoskeHwue)
I'BY «CadakyneBckuii J0M HWHTEpHAT JUIsl TPECTApeNblX W HWHBAIMAOB» pPa3paboOTaHo B
cootBeTcTBUU € TpynoBeiM kojekcoMm Poccuiickoii ®@enepaunu, Konctutyumeit Poccuiickoit
®enepaunu, ['paxknanckum kogexkcom Poccuiickoit denepannu, enepaibHbIM 3aKOHOM 27 UIOSA
2006 roma Ne 149-®3 «OO6 wundopmanuu, WHOOPMAIMOHHBIX TEXHOJOTHAX W O 3aIluTe
uHpopmanun», PenepanbHbiM 3akoHOM 0T 27 mronst 2006 roma Ne 152-03 «O mepcoHaNbHBIX
JTAHHBIX).

1.2. Lenb pazpadotku [lonoxxenns — onpezaeneHue nopsaka 06padoTky 1epCOHaIbHBIX
JaHHBIX; 0OecleueHne 3alIUThI MPaB U CBOOOI paOOTHUKOB M KIIMEGHTOB OPTaHU3aluU IPH
00paboTKe MX NEPCOHANBHBIX JaHHBIX, & TAK)KE YCTAHOBJICHNE OTBETCTBEHHOCTH JTOJDKHOCTHBIX
JIU1, UMEIOIIUX JTOCTYH K MEPCOHABHBIM JAHHBIM, 32 HEBLITOIHEHHE TPeOOBaHUI HOPM,
pPEryIupyOMKUX 00paboTKy U 3aIUTY MEPCOHAILHBIX TAHHBIX.

1.3. Tlopsinok BBOMA B AeiicTBHE U U3MeHeHs 1lomoxeHus.

1.3.1. Hacrosmee IlomoskeHre BCTYIIAeT B CWIIy C JaTbl co3daHus jgaHHoro Ilomoxenus u
neicTByeT 6ecCpouHo, 0 3aMEHLI €10 HOBbIM [lonoxeHueMm.

1.3.2. Bce u3menenus B TojioxeHIe BHOCATCS MPUKA30M MO OPTraHU3aINH.

1.4. Bce paboTHUKH Opranu3ailiil J0JDKHBI OBITh 03HAKOMIIEHBI ¢ HAacToAUM [lomoxkeHuem mog
POCIIUCE.

1.5. Pexxum KOHHIEHIIMATBHOCTH MEPCOHATBHBIX TaHHBIX CHUMAETCS B CIYJasX UX
00e3TMYMBaHMs U [0 UCTEYEHUHU 75 JIET CpOKa UX XpaHEHHUs, WM MPOJJIEBAETCS HA OCHOBAaHUU
3aKJIFOUYEHUS DKCIIEPTHON KOMHUCCHH, €CJIM NHOE HE OIPENETIEHO 3aKOHOM.

2. OcHOBHbIE IOHATHS U COCTaB MEPCOHAJIBHBIX JAHHBIX paﬁoTHHKOB
2.1. Z[J'ISI HCHGP’I HaCTOAIICTO ITonoxenus HCITOJIB3YIOTCA CIICAYIOIINE OCHOBHBIC ITIOHATUA:
. MNEPCOHAJIbHBIC JTAHHBIC — Jro0as I/IH(i)OpMaHI/ISI, OTHOCAIIAACA K OINPEACICHHOMY HIIN

OTIpeieNIIeMOMY Ha OCHOBAaHUM Takoi MH(popmanuu pabOTHHKY, B TOM YUCIE ero (haMumus, ums,
OTYECTBO, TOJl, MECAII, J]aTa U MECTO POXJICHUS, aJ[pec, CEMEHHOE, COIMAIbHOE, MMYIIECTBCHHOE
noJiokeHue, oOpa3oBanme, mpodeccus, AOXOAbl, JApyras uHopManus, HeOOXoauMas
paboToIaTEINIO B CBSI3U C TPYIOBBIMU OTHOIICHUSIMU;

. 00padoTKa MepPCOHANBHBIX JAHHBIX — cOOp, CUCTeMAaTH3allMsl, HAKOMIIGHNE, XPaHEHHUE,
yTouHeHH€e (0OHOBIICHHE, U3MEHEHNE), CTIOJIb30BAaHUE, PACTIPOCTPAHECHHE (B TOM 9HCIIE TIepeada),
o0e3nuunBaHue, OJIOKHPOBAHUE, YHUUTOXKEHHE MEPCOHATBHBIX TaHHAIX pabOTHHKOB OPraHU3allny,;

. KOH(UIEHINAIBLHOCTh MEPCOHATBHBIX JAHHBIX —- 00s3aTelNbHOE JUIT COOIIOJCHHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIUI[A, TMOJXYYHMBIIETQ = JOCTYI K TMEPCOHAIBHBIM JaHHBIM
pabOTHHUKOB, TpeOOBaHUE HE JIOMYCKATh WX PacCIpoCTpaueHus 0e3 coryiacusi pabOTHUKA WA UHOTO
3aKOHHOTO OCHOBAHMS;

. pacnpocTpaHeHne NMePCOHANbHLIX JIaHHBIX — JICHCTBHS, HalpaBJICHHBIC HA Mepenaady
NEPCOHATBHBIX JAHHBIX pabOTHUKOB  ONPENEICHHOMY KpYry JMil (mepedaya NepCOHAIbHBIX
TaHHBIX) WIA Ha 03HAKOMJICHHE C MEPCOHAILHBIMU TaHHBIMU HEOTPaHUYEHHOTO KPYyTa JIUI], B TOM
griciie 00HAPOJOBAHKE MEPCOHAIBHBIX JTaHHBIX PAOOTHHKOB B CPEJCTBaX MAaccOBOW MH(opmammu,



pasMCIICHUC B I/IH(pOpMaHI/IOHHO-TGHGKOMMYHI/IKaI_[I/IOHHLIX CCTAX WJIM MPECAOCTABIICHUC NOCTYyIIa K
MePCOHAIBHBIM JJAHHBIM paOOTHUKOB KAaKUM-JTHOO HHBIM CITOCOOOM;

. HCIMOJIb30BAHHE TMEPCOHAJIBHBIX JAAHHBIX — JCHCTBUsS (ONepamuu) ¢ MepPCOHATbHBIMU
JaHHBIMH, COBEPIIAEMBIC ITOJHDKHOCTHBIM JIUIIOM OPTaHU3AUMU B UENSIX MPUHATHS PEIICHUHA WIH
COBCPUICHUA HHBIX HeﬁCTBHﬁ, MOpOXKAAOIINX HOPUIAYECKHUEC MOCICACTBUA B OTHOIICHHUU
pabOTHUKOB JTMOO MHBIM O0pPa30M 3aTparuBalOMMX MX IpaBa M CBOOOJBI WMJIHM IpaBa M CBOOOJBI
IPYTUX JIULL;

. 0JIOKHPOBaHHE TEPCOHANBHBIX — HAHHBIX — BPEMECHHOE IMpeKpalieHue coopa,
CUCTCMATHU3allU, HAKOIUICHHUA, . NUCHOJIL30BAHUA, PACHPOCTPAHCHHA TMCPCOHAIBHBIX JaHHBIX
pabOTHUKOB, B TOM YHCJIC MX T1EPE/Iadu;

. YHUYTOKEHVE TePCOHABHBIX JAHHBIX — JICHCTBUS, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHUTE COIC[IKAHKE TIEPCOHAIBHBIX JAHHBIX B MH(QOPMAIMOHHOW CHUCTEME MEePCOHAIBHBIX
JaHHBIX pa6OTHI/IKOB WJIn B PE3YJIbTATC KOTOPLIX YHHUUYTOXAOTCA MATCPHAIIBHBIC HOCHUTCIIN
NepCOHANbABIX JAHHBIX pAOOTHUKOB;

. 00e3IMYNBaHNeE MNEPCOHAJTBHBIX NAHHBIX — ,IIGI;'ICTBI/ISI, B PpC3yJbTaTC KOTOPLIX
HCBO3MOXHO ONPCACIINTD IMPUHAIIICIKHOCTD IICPCOHAJIBHBIX JAaHHBIX KOHKPECTHOMY pa6OTHI/IKy;
. OﬁmeHOCTyHHLIe NMEePCOHAJIbHBIC JAHHbIC — INEPCOHATIBHBIC JaHHBIC, J0CTyI

HEOI'PaHMYEHHOI'0 Kpyra JIMI] K KOTOPbIM IPEAOCTaBIIEH ¢ corjiacus paboTHUKA WM Ha KOTOPbHIC B
COOTBETCTBUM C (perepalbHbIMM 3aKOHAMU HE pacHpocTpaHseTcss TpeOoBaHUE COOIIOACHUS
KOH(HIEHIIMATILHOCTH;

. uHpopmanus — cBeAeHHS (COOOUICHMs, JaHHBIE) HE3aBHCUMO OT (OPMBI  HX
IIPEJCTABICHMUS;
. AOKYMEHTHPOBaHHAs HWHpopManus — 3apUKCUPOBaHHAs Ha MaTePHaJIbHOM HOCHUTENE

yTeM JOKYMEHTHPOBaHUS HHGpOpMalMs C PEKBU3UTAMH, MO3BOJIAIOIIMMA ONPENEIUTh TaKYHO
MHGOPMAIIHIO WK €€ MaTepUAIIbHBIA HOCUTEIb.

2.2. B cocraB mepcoHalbHBIX JaHHBIX PaOOTHHUKOB K BXOAAT JOKYMEHTHI, COJAEprKalliue
nHGOPMALMIO O TMACHOPTHBIX JAHHBIX, OOpa30BaHlili, OTHOIICHWH K BOMHCKOH OOS3aHHOCTH,
CEMEVHOM IOJIOKEHUH, MECTE KUTEIbCTBA, COCTOSHIM 3J0POBbS, a TAKXKE O MPEIBIAYIIUX MECTax
UX paboTHI.

2.3. Kommeke 10KyMeHTOB, CONPOROKAAIONINI Mporiece 0pOpMIICHUS TPYIOBBIX
OTHOIIEHUH pabOTHHKA MPU €T0 NPHEME, IEPEBOJIE U YBOIbHEHHH.

2.3.1. Vudopmarus, npeactasisiemMas pabOTHUKOM MPH MOCTYIJICHUH Ha paboTy B OpraHU3alIHUIoO,
JIOJKHA MUMETh JIOKyMEHTalbHYI0 Gopmy. [Ipu 3akiroueHnn TpyaoBOTO J0roBopa B COOTBETCTBUU
co cT. 65 TpymoBoro koaekca Poccuiickoit denepanmu mnuI0, MNOCTynHampmee Ha padoTy,
MpeIbABISET pabOTONATENIO:

. MaCIOPT WJIM UHOW JOKYMEHT, YAOCTOBEPSIOINI JINYHOCTB;

. TPYJIOBYIO KHWXXKY, 32 HMCKJIIOUEHHEM CIIy4aeB, KOrJa TPYIOBOW JOTOBOP 3aKIIIOUAETCS
BIIEpBbIE WM PabOTHHK IOCTYNaeT Ha pabOTy Ha YCIOBUSAX COBMECTUTENBCTBA, JUOO TPyAOBas
KHM)KKA y paOOTHUKA OTCYTCTBYET B CBSI3H C €€ YTPAaTOd WK IO APYTUM MIPUUNHAM;

. CTpaxoBO€ CBUIETEIHCTBO FOCYIaPCTBEHHOT'O IEHCHOHHOTO CTPAaXOBaHUS;

. JOKYMEHTBI BOMHCKOTO Y4YeTa - JUIS BOCHHOOOS3aHHBIX W JIHII, IOJJICKANUX BOHMHCKOMY
yuery;

. JOKYMEHT 00 o0Opa3oBaHHM, O KBATU(UKAIWK WIM HATUYAWA CHEIUATBHBIX 3HAHNAN - TIPH
MOCTYTUICHUHU Ha paboTy, TPEOYIONIYIO CIIEIUAIbHBIX 3HAHUN WIIH CIICIUAIBHOMN 1O/ ITOTOBKH;

. CIPaBKy O HAIMYWU (OTCYTCTBUM) CYAMMOCTH W (M) (aKkTa yroJIOBHOT'O HPECICTOBAHUS,

nub0 O TMpeKpalleHWd YrolOBHOTO TMPECIENOBaHUS IO pPeabUANTUPYIOIUM OCHOBAHHMSIM,
BBIAHHYIO B TIOpsAAKE W 1O (opMe, KOTOPBIE YCTAaHABIMBAIOTCS (pelepalbHBIM OpPraHOM
WCIIOHUTENILHON  BIACTH, OCYIIECTBISIFOIIMM  (YHKIUI 10 = BBIpaOOTKE ¥  peamu3aluu
rocy/1apCTBEHHON MOJUTUKN U HOPMAaTUBHO IIPAaBOBOMY. PEIyHPOBAHUIO B c(pepe BHYTPEHHUX JEIT;
. CBUACTENHCTBO 0 MpucBoeHnn MHH (mpu ero Hannuum y paboTHHKA).

2.3.2. Tlpu opopmnenun paboTHUKA 3amoJiHseTCs yHUuImpoBanHas ¢popma

«Jluunass kapTouka paOOTHHKAY, B KOTOPOH OTpaKaloTCi CIEAyIOIIWE AaHKETHbIE U
Oounorpaduyeckue JaHHbIC pAOOTHIKA;



. obmme ceeaenust (O.M.O. paboTHHKA, AaTa POXKIEHUS, MECTO POXKIEHUS, TPAXKITAHCTBO,
oOpazoBanwe, nmpodeccus, CTax padoThl, COCTOSHHE B Opake, MaclopTHBIC JaHHBIC),

. CBEICHHSI O BOUHCKOM YYETE;
. JTAHHBIE O TIpUeMe Ha padoTy;

B nanpHelmeM B IMYHYIO KAPTOUKY BHOCSATCA:

. CBEJIEHU O MepeBoJax Ha Jpyryro paboTy;

. CBCACHHS 00 aTTECTAllNH;

. CBEICHHUS O TIOBBIIICHUN KBAIU( UK,

. CBelleHUs O MPO(PeCcCHOHATILHOU 11EPETOIrOTOBKE;

. CBEJICHUS 0 Harpagax (1100IPEHMSIX ), IOYETHBIX 3BAaHUIX;
. CBEICHUSI 00 OTILYCKAX;

. CBEJIeHUs O CONMabHBIX FAPAHTHUSAX;

. CBE/ICHUS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeJe(oHax.

2.3.3. B Opranuzanuu co3[al0TCsA U XPaHATCS CIEAYIOUIME TPYIIbI JOKYMEHTOB, COJEpKAIIue
JTaHnbie 0 pabOTHUKAX B AMHUYHOM WJIM CBOJHOM BHUJIE:

2.3.3.1. JIOKyMEHTBI, CcOJepKallie TIepCOHANbHbIE JaHHblE PAOOTHUKOB (KOMILIEKCHI
JOKYMEHTOB, COIPOBOXKIAIOIINE Ipouecc ohOpMIICHHS TPYAOBBIX OTHOIICHUH IMpH NpUeMe Ha
paboTy, mepeBojie, YBOJbHEHHH; KOMIUIEKC MaT€pHAIIOB IO aHKETUPOBAHUIO, TECTHUPOBAHUIO;
MIPOBE/ICHUIO cOOECeIOBaHM C KaHIMIATOM Ha JIOJDKHOCTb; TOUIMHHUKH W KOIUHM MPUKA30B 10
JUYHOMY COCTaBY; JIMUHBIC JIeJia U TPYJOBbIE KHIDKKH PaOOTHUKOB; JIeNa, CoAepKalllue OCHOBAHUS
K TpUKazy MO JIMYHOMY COCTaBy; JeJia, COJEpXKallie MaTepHhajbl aTTecTallud pPaOOTHUKOB;
CIIy’)KEOHBIX paccieloBaHUM; CIPAaBOYHO-MHPOPMAIIMOHHBIM 0aHK [JaHHBIX 10 MEpPCOHATY
(KapTOTeKH, >KypHAJbl); TOMJIMHHUKA M KONHHM OTYETHBIX, AHAINTHUCCKUX W CIPABOYHBIX
MaTepuasoB, MepeAaBacMbIX AAMUHHCTPAIMM OpPraHU3alMd, KOMMA OTYETOB, HAIMPAaBISIEMbIX B
TOCYJapCTBEHHbIE OpPTraHbl CTAaTHUCTUKH, HAJOTOBBIE HWHCTICKIMM, - BBIIICCTOSIIIAE OpPTaHbI
yIPaBJICHUS U IPYTHE YUPEKICHUS).

2.3.3.2. JIOKyMeHTausi 1o OpraHu3aluy padoTh! (IT0JI0KEHUS, JOKHOCTHBbIE HWHCTPYKLMU
pabOTHUKOB, TPHUKA3bl, PACIOPKEHUS); JOKYMEHTbI MO IJIAHUPOBAHUIO, Yy4YeTy, aHAIU3y U
OTYETHOCTH B YACTH PAOOTHI C TIEPCOHANIOM OPIaHK3aIINH.

3. Coop, 00padoTKa M 32K T2 ITEPCOHAIBHBIX TaHHBIX

3.1. [Topsi 10K OTYYEeHUS TSPCOHAIBHBIX TaHHBIX.

3.1.1. Bce mepcoHanbHble JaHHbIE paOOTHHKA OpraHMU3alMU CIEAYeT IMOoJydyaThb Y HEro caMmoro.
Ecnmu mepconansHbIe Jlantbie pabOTHUKA, BO3MOXKHO, TMOJYYHTH TOJBKO y TPEThEH CTOPOHBI, TO
paOOTHUK JI0JKeH ObITh yBEIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IMOIYy4eHO
MUCHMEHHOE corJiacue. JJOIKHOCTHOE JIUI0 paboTOAaTeNsI TOJDKHO COOONTUTh pAOOTHHUKY O IEJISX,
NpearnoigaraéMplX HCTOYHHMKAX M CIIOCO0aX TMOJMyYyeHHs] MEepCOHAJbHBIX MJAHHBIX, a TaKXke O
XapakTepe MOJUIeKANUX MMOyYSHHIO TIEPCOHANBHBIX JaHHBIX W MOCIEICTBUAX OTKa3a pabOTHHKA
JaTh TUCbMEHHOE COTJIacHe Ha UX MOJIyYeHHE.

3.1.2. Paboromatenr He HWMeeT TpaBa NOJIy4aTb W 00pabaTHIBaTh NEPCOHAIBHBIC TaHHBIC
paOOTHHKa O €ro pacoBOHM, HAIMOHAIBHOM MPHUHAJICKHOCTH, TOJIUTUYECKUX B3IJILAAX,
PETUTHO3HBIX WM (QUIOCOMCKUX YOEKIEHUSIX, COCTOSHUHM 3/0POBbS, MHTUMHOH >Ku3HU. B
Clly4yasiX, HEMOCPEJCTBEHHO CBSA3aHHBIX C BOINPOCAMHU TPYAOBBIX OTHOIIEHHUH, B COOTBETCTBHM €O
cT. 24 Kouctutynuu Poccuiickoit @enepanuu padboToAaTeNb BIpaBe MOAydaTh U 00padaThIBATH
JaHHBIE O YACTHOM HM3HHU PaOOTHUKA TOJIBKO C €r0 MUCbMEHHOTO cornacus. O0pafoTka yKa3aHHbBIX
MIEPCOHATBHBIX JJAHHBIX PAOOTHUKOB paboTOaTeNeM BO3MOXKHA TOJBKO C MX COIIACHS JIN00 0e3 hx
COTJIaCHsl B CIIEIYIOLINX CIIydasix:

. MePCOHABHBIC JAHHBIE SBIISIOTCS OOIIEIOCTYITHBIMH;

. MEPCOHATbHBIE JJAHHBIE OTHOCATCS K COCTOSHHIO 310pOBLsi pabOTHHKAa M uX 00paboTka
HEoO0XoMMa JUIS 3alIMTHI €T0 XH3HH, 37J0POBbS WM MHBLIX JKA3HEHHO BAXXHBIX WHTEPECOB JIMOO
KHU3HH, 370POBbsl MJIM MHBIX KM3HEHHO BAXKHBIX MHTEPECOB APYTHX JIMI U MOJYyYE€HHE COTJIACHUS
pabOTHHKA HEBO3MOIKHO;

. 1o TpeOOBAHUIO MOJIHOMOYHBIX T'OCYAAPCTBEHHBIX OPraHOB B CIIydasiX, MPEAyCMOTPEHHBIX
(henepalbHBIM 3aKOHOM.



3.1.3. Pabotomarens BmpaBe 0o0pabOaThiBaTh MEPCOHAIbHBIC JAAHHBIE PAOOTHUKOB TOJIBKO C HX
MUCBMEHHOTO COTJIacusl.

3.1.4. TlucemenHoe coriacue paOoTHUKA («3asBIEHHE O COITACMU PAaOOTHUKA Ha 0OpabOTKY
MEPCOHAIIBHBIX TAHHBIX») HAa 00Pa0OTKY CBOMX MEPCOHAIEHBIX IaHHBIX JIOJDKHO BKIIFOYATh B CEOSI:

. bamMunuio, UM, OTYECTBO, aapec CyObeKTa HepCOHANbHBIX TaHHBIX, HOMEP OCHOBHOIO
JTOKYMEHTAa, yIOCTOBEPSIOLIETO €ro JMYHOCTh, CBE/ICHUA O JIaTe BBIA4M YKa3aHHOTO JIOKYMEHTa U
BBIJIABIIIEM €T0 OPraHe;

. HanMeHOBaHMe ((haMHUIMIO, UM, OTHECTBO) M aJpec OIeparopa, IMOYYalollero COorjiacue
CyOBEKTa MEPCOHATBHBIX JAHHBIX

. 1esb 00padOTKHU MePCONANILHBIX JaHHBIX;

. NepevYeHb MEPCOHANBHBIX JaHHBIX, HA OOpabOTKYy KOTOPBIX HAaeTCsl coryiacue CyObeKTa
HEPCOHATBHABIX JIAHHEIX;

. [EePeUeHtb JICUCTBUI C TEPCOHANBHBIMH JaHHBIMH, Ha COBEPIIEHHUE KOTOPBIX JaeTcs

corjacue, o0iiee OMUCaHWE HCIOJb3yEeMbBIX OINEpPaTOPOM CIIOCOOOB 0OpPaOOTKH MEPCOHATBLHBIX
JIaHHBIX,

. CPOK, B T€4E€HUE KOTOPOTrO ACUCTBYET COIJIACHE;

. MOPSIOK €r0 OT3hIBA.

3.1.5. Cornacue paboTHHKa He TpeOyeTCs B CIASAYIOIIUX CIydasx:

. 00paboTKa MepPCOHATBHBIX TAHHBIX OCYIIECTBISICTCS HAa OCHOBAaHUH TpynoBoro kojaekca PO

unmi  uHoro delepaJlbHOrO 3aKOHA, YCTAHABIMBAIOLIEIO €€ Lellb, YCIOBUA IIOIY4YEHUs
MIEPCOHANBHBIX JIaHHBIX U KPYI CYOBEKTOB, IEPCOHANIbHbBIE JaHHbIE KOTOPBIX MOJJIEXKAT 00padboTKe,
a TaKk)Ke ONpeAEIIAIOIIEro NOTHOMOYMS paboToaaTes;

. 00paboTKa MEPCOHAIBHBIX MAHHBIX OCYIIECTBIIACTCS B UEISAX HMCMOJHEHHUS TPYIOBOTO
JI0TOBOPA;

. 00paboTKa TEepPCOHAIBHBIX JAHHBIX OCYIIECTBISCTCS /Ut CTATUCTHYECKHX WM HMHBIX
HAYYHBIX I[eJIel TPU YCIOBUU 0053aTeIbHOr0 00e3TNYUBAHYsI [1IEPCOHATBHBIX JAHHBIX;

. 00paboTKa MEPCOHATBHBIX JAHHBIX HEOOXOMMMa Ui 3alUTHI KU3HH, 30POBbS MM HHBIX
KM3HEHHO BAYKHBIX HHTEPECOB PAOOTHHUKA, €CIH T10JTyICHHUE €0 COTJIacusi HEBO3ZMOXKHO.

3.2. [Topsimokx 06paboTKH, Nepeiaun ¥ XpPaneHus NepCOHAbHBIX JaHHbIX.

3.2.1. PaboTHUK OpraHH3alluu MpPEOCTaBIseT o cebe mocToBepHbIe cBeneHus. Hudbopmanus
MIPOBEPSETCS Ha JIOCTOBEPHOCTH CBE/ICHUH, MPEJOCTaBICHHBIX PAaOOTHUKOM, C HMMEIOUIMMHUCS Y
paboTHUKA JOKYMEHTAMU.

3.2.2. B cootBetctBuit co cT. 86, 1. 14 TK PO B nensx obecriedeHus IpaB U CBOOOT YeIoBeKa U
rpaxJIaHUHa PYKOBOAMTENb opraHu3auuu (PaGoronaTtens) W ero mpejnctaBUTeNH Mpu oOpaboTke
MEePCOHANBHLIX JJaHHBIX pa0OTHUKA JOJHKHBI COOJIIOIaTh Clleayrolue o01re TpeOoBaHus:

3.2.2.1. OO6paboTka MepCcOHANTbHBIX JAHHBIX MOXET OCYIIECTBISTHCS HUCKIIOUYUTENBHO B IIENSAX
oOecriedeHrs COOJIIOJICHUS 3aKOHOB M HWHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, COACWCTBUS
paOOTHHKAaM B TPYIOYCTpOMCTBE, OOYUEHHU U NMPOJBMXKEHUH IO CIykOe, oOecrieyeHus JTUYHOU
0e30macHOCTH Pa0OTHUKOB, KOHTPOJSI KOJWYECTBA M KadyecTBA BBITIOJIHIEMOH pabOTh U
o0ecreyeHns: COXpaHHOCTH UMYILECTBA.

3.2.2.2. llpu ompeneneHun o0beMa M COJEpPKaHUs, 00pabaThIBAEMBIX MEPCOHATBHBIX TAHHBIX
PaboTtonarens nomxkeH pykoBojcTBoBaThesi Koncrutymuenr Poccuiickoit @enepannu, TpyaoBsiM
kosiekcoM Poccuiickoit deneparuu U HHBIMH (QeepaTbHBIMU 3aKOHAMH.

3.2.2.3. [Ipu npuHATHM pELIeHUH, 3aTparuBalOIMX HHTEpechl padoTHuka, Paoronarens He
MMeeT TpaBa OCHOBHIBAThCS Ha MEPCOHATBHBIX TAHHBIX PA0OTHHUKA, IMOIYUYEHHBX HCKIFOUUTEITEHO
B pPe3yJbTaTe UX aBTOMATU3UPOBAHHON 00PAOOTKU HITM DJIEKTPOHHOTO MOJI YUEHHSL.

3.2.2.4. 3ammrta nepCcOHANBHBIX JAHHBIX pAOOTHHKA OT HEMTPAROMEPHOI'O UX UCTIOIB30BAHUS ITH
yTpatel oOecneunBaerca PaboTojareneM 3a cueT €ro CpeucTB B IMOPSAIKE, YCTaHOBICHHOM
(benepaibHBIM 3aKOHOM.

3.2.2.5. PaGoTHUKM W WX TPEICTaBUTENU IQKHBEI OBITh O3HAKOMIIEHBI TIOJ[ PACIHCKY C
JOKYMEHTaMHU OpraHMu3alliy, YCTaHABJIUBAIOILXMY IIOPSIOK 0OpaOOTKU IMEPCOHATbHBIX JIaHHBIX
pabOTHHKOB, a TaKke 00 MX MpaBax 1 00s3AHHOCTAX B 3TOH 00JIACTH.

3.2.2.6. Bo Bcex cimydasx OTka3 pabOTHUKAa OT CBOMX IpaB HA COXPAHCHHE W 3AIIUTY TAWHBI
HeJCUCTBUTEIICH.



4.  Tlepenaya u XpaHeHHe NMEePCOHATBHBIX JAHHbBIX

4.1. [Ipu nepenaye nmepcoHANBHBIX IAHHBIX paOoTHHKA PaboTomaTens nomKeH coomoaaTh
ClIeAyIOIIre TPEOOBAHMS:

4.1.1. He cooOmate mepcOHANbHBIE JaHHBIC PAOOTHWKA TpeTheli CTOpoHE 03 MUCHMEHHOTO
coryacusi pabOTHHKA, 32 UCKIIIOUEHHEM CITy4aeB, KOTa 3TO HEOOXOAUMO B LENAX MPEAYIPEKICHHS
yrpo3bl KHU3HU U 3/0pOBbIO0 PaOOTHHKA, a TAKXKE B CllyyasX, YCTAHOBJIEHHBIX (herepaibHbIM
3aKOHOM.

4.1.2. He coobmare NEPCOHANBHKIE ‘JaHHbIC pPAaOOTHUKA B KOMMEPYECKHUX ILeIsiX Oe3 ero
MUCHMEHHOTO COTJIACHSI.

4.1.3. IlpenynpenuTh JUN, [1OJYy4MBIIMX IEPCOHAIbHBIE JaHHble PaOOTHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITH MCUONL30BAHbI JMIIb B IENSAX, A KOTOPBIX OHU COOOIEHBI, U TpeOOBaTh OT
9TUX JIML MOATBEPKIUCHUA TOT0, YTO 3TO MPaBUIIO coOmoieHo. JIuna, noryyuBIire nepcoHaabHble
JTaHHBIe PabOTHHKA, 00s3aHBI COOJIIO/IATh PEKUM CEKPETHOCTH (KOH(HIECHIIMAIBHOCTH). JlaHHOE
[losioseHne He pacpocTpaHsieTcss Ha OOMEH MEepPCOHAIbHBIMU JAaHHBIMU PaOOTHHUKOB B MOPSIIKE,
YCTAaHOBJICHHOM (pe/iepaibHBIMH 3aKOHAMH.

4.1.4. OcyuecTBisaTh Mepenady NepCcoOHaNbHBIX JaHHBIX Pa0OTHUKOB B Ipeeiax OpraHu3alud B
COOTBETCTBHH ¢ HacTosmuM [lomoxeHunem.

4.15. Pazpematb J0CTyll K HEPCOHAJIbHBIM JAaHHBIM pAaOOTHUKOB TOJIBKO CHEIHAIBHO
YIIOJTHOMOYEHHBIM JIMLIAM, [IPH 3TOM YKa3aHHBIC JIMIA TOJDKHBI HUMETh MPABO MOJIYYaTh TOJIBKO T
[IEepCOHAJbHBIC JIaHHble pPAOOTHUKA, KOTOPbIe HEOOXOIUMBI Ui BBINOJIHEHUS KOHKPETHOU
byHKIHN.

4.1.6. He 3ampammuBarth MHPOPMALMIO O COCTOSHMM 370POBbsl paOOTHMKA, 3a UCKIIOUYEHUEM TeX
CBENICHHUH, KOTOPBIE OTHOCSTCS K BONPOCY O BO3MOXXHOCTH BBIMOJIHEHIS PAOOTHHKOM TPYJIOBOM
byHKIIH.

4.1.7. TlepemaBaTh MepCOHAIBHBIC JaHHBIE pAOOTHHKA MPEACTABUTEIIM PaOOTHHKOB B TOPSIKE,
ycTraHoBJIeHHOM TpynoBeIM KoaekcoM Poccuiickoit deaepaunu, 1 orpaHUYMBaTh 3TY HH()OPMAIUIO
TOJIBKO TEMH IEPCOHAIBHBIMU JAHHBIMUA PAaOOTHWKA, KOTOpPbIe HEOOXOAMMBI JJIsl BBITOJTHEHHS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIMH.

5. XpaHeHHe U HCNOJb30BAHHE MEPCOHATBHBIX JAHHBIX PA0OTHUKOB:

5.2. [TepconanbHble JaHHbIE PA0OTHUKOB 00pabaTHIBAIOTCS M XPAHATCS B OpraHU3alLlH.

5.2.1. TlepconanbpHblE HAHHEIC PAOOTHUKOB MOTYT OBITH TOJYYEHBI, NMPOXOIUTH MAIbHEHIIYIO
00paboTKy W MepenaBathCs Ha XpaHEHUE, Kak Ha OyMaXKHbIX HOCUTENSX, TaK U B DJIEKTPOHHOM
BUJIC.

5.2.2. TlepcoHaibHble AaHHBIE paOOTHHKA MOTYT OBITh MOJYyYEHbI HE OT pabOTHMKA, a OT TPEThEil
CTOPOHBI, VICII0/Ib30BaHUE MEPCOHATBHBIX TaHHBIX, MOJIYYEHHBIX TaKHUM CHOCOOOM, BO3MOYKHO
TOJIBKO C €r0 MUCbMEHHOT'0 COTJIacusl.

5.2.3. Tlpu noiy4eHnu NepCOHATBHBIX JAaHHBIX HE OT Pa0OTHHKA (32 UCKITIOUECHHEM CIIy4aeB, €CITH
NepCOHAJIbHbIE ITaHHbIE ObUIN MPEJOCTaBIeHbl pa00TOIATEINIO0 HA OCHOBAaHUH (Pe/iepalbHOTO 3aKOHA
WU €CIIM TIEPCOHAJIbHBIE JIaHHBIC SBISIOTCS OOIIEAOCTYMHBIMH) paboTodaTeNb 10 Havaia
00pabOTKM TaKWX TMEPCOHAIBHBIX MJAHHBIX O05f3aH MPEJOCTaBUTh PAOOTHHUKY CIETYIOLIYIO
nH(pOpMaLIHIO:

. HauMeHoBaHHe ((haMUIHs, UMs1, OTYECTBO) U apec OmepaTopa Wik €ro MpeaCcTaBUTeNs;

. 1e1b 00pabOTKH MEePCOHANBHBIX JAHHBIX U €€ IPABOBOE OCHOBAHMUE;

. MPEIOoIaracMbl€ NOJIb30BaTENN IEPCOHATBHBIX TAHHBIX;

. yCTaHOBJICHHBIE HacTosAmuM DenepasbHBIM 3aKOHOM TIpaBa CYOBEKTa  [IEPCOHATBHBIX
JTAHHBIX.

6. JocTyn K nepcoHAJIbHBIM JaAHHBIM PA0OTHUKOB

6.1. IlpaBo gocTyma K TEpPCOHAIBHBIM JAHHBIM — MMEIOT — COTPYAHHMKH Ha3HAYCHHBIE
OTBETCTBEHHBIMHU 3a 00pa0OTKY JaHHBIX HIJIM UMEIOLINE JIOCTYI, COTJIAaCHO MPHKa3y PYKOBOJCTBA
OpraHu3aluu.

6.2. PaGoTHuK nMeeT mpaso:

6.2.1. TlomyyaTh AOCTYNI K CBOUM TICPCOHAJIBHBIM JAHHBIM U O3HAKOMJICHHE C HHUMH, BKIIIOYast
paBo Ha 0E3BO3ME3THOE MOTYYCHNE KOMHM JIF0OOH 3ammucH, CoAepIKaliel MmepcoHaIbHbIC JaHHBIC
paboTHHKA.



6.2.2. TpeboBarte orT Paboromarens yTOYHEHHUS, HCKIIOUEHHS WM MCIPABICHUS HEMOIHBIX,
HEBEPHBIX, YCTApEBIIMX, HEJOCTOBEPHBIX, HE3aKOHHO TIIOJYYCHHBIX WJIM HE SBISIOMINX
HeoO0XoauMbIMU /17151 PaGoTonaTens mepcoHaNbHbIX TaHHBIX.

6.2.3. Ilomyuats ot PaboTomarens:

. CBEJICHUS O JIUIIaX, KOTOPbIE UMEIOT JOCTYII K NEPCOHATBHBIM TaHHBIM UM KOTOPBIM MOXET
OBITH MPEOCTABJICH TAKOU JTOCTYIT;

. nepeueHb 00padaThIBAEMBIX MEPCOHANBHAIX JIAHHBIX U HCTOYHHUK HX TIOTYUYCHHUS;

. CPOKH 00pabOTKH MEPCOHATBHBIX: TaHHBIX, B TOM YHCJIE CPOKH X XPAHCHHUS;

. CBEJICHUS O TOM, KaKHe IOPWIMICCKUE TOCIEACTBUSA ISl CyOBhEKTa MePCOHATBHBIX JAaHHBIX

MOJKET IOBJIeYb 332 cOO0M 06paboTka ero nepcoHaIbHbIX JaHHBIX.

6.2.4. TpeboBare m3BcuieHna PabGoromareneM BceX IHI, KOTOPHIM paHee OBLIM COOOIICHBI
HEBEPHBIE WJIM HETIOJIHbIC TIEPCOHAJIbHBIE TaHHBIE, 000 BCEX MPOU3BEACHHBIX B HUX HUCKIIOUEHUSIX,
UCTIPABICHUSX WV JOMOTHEHHUSX.

6.2.5. O0xayioBaTh B yIIOJTHOMOYEHHBIN OpraH 0 3alUTe IPaB CyObEKTOB NEPCOHAIBHBIX JTaHHBIX
MM B CyneOHOM TOpsJIKE HelpaBOMEpHbIe neiicTBua wuinu OesxelictBust Pabotomarens mpu
00paboTKe U 3alUTE ero NepCOHAIBHBIX TAaHHbIX.

6.3. KommpoBaTh W [enaTh BBINHCKH TIEPCOHANBHBIX JAHHBIX pPAaOOTHHKA pa3perraeTcs
HCKJIFOUUTENILHO B CIIY>KE€OHBIX LIEJISIX C pa3peleHus TUPEeKTOpa OpraHu3aluH.

6.4. Ilepemaua mHpOpMaNUU TPETHEH CTOPOHE BO3MOXKHA TOJBKO INMPH MUCHBMEHHOM COTJIACHH
PabOTHHKOB.

7. OTBeTCTBEHHOCTHb 32 HAPYIIEHHEe HOPM, PeryJIMpPYyIOIIUX 00padoTKY U 3alIUTy
MEePCOHAIbHBIX IAHHBIX

7.1. PaOOTHUMKM OpraHu3alMy, BHHOBHBIE B HApPYIICHHH HOPM, PEryIUpPYIOMIUX MOJIy4YeHHUE,
00pabOTKy M  3allMTy [EpPCOHAIBHBIX [JaHHbIX paOOTHUKA, HECYT AMCUUIUIMHAPHYIO
aJIMUHUCTPATUBHYIO, TPAXKTAaHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
benepanbHBIMU 3aKOHAMHU.

7.2. JIMpeKTOp OpraHM3aluy 3a HApyIICHHE HOPM, PEryIMpYIOMIHMX TMOJXyd4eHue, oopaboTKy u
3alIUTy MEPCOHABHBIX TAaHHBIX paOOTHHKA, HECET AIMHHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO
ct. 5.27 n 5.39 Koznexkca 006 agMUHUCTpaTHBHBIX NpaBoHapymeHusx Poccuiickoit denepaunu, a
TaKke BO3MellaeT paOOTHUKY ~yuiepO, HNPUYMHEHHBIH HENPaBOMEPHBIM HCIIOJIb30BaHUEM
nHOpMAaINH, COIepKaIIel IePCOHANLHBIE JaHHBIE PA0OTHHUKA.

Jupekrop
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